Step 1: Open Outlook and go to the Tools menu and select E-Mail Accounts
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Step 2: Select “View or change existing email accounts *

E-miail Accounts H ﬂ

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

™ add a new e-mail account

% wiew or change existing e-mail accounts

Directory

™ add a new direckory or address book

€~ Wiew or change existing directaries or address books

| Close |




Step 3: Select your current email account (usually smtp.interrahost.com or
pop3.interrahost.com) and click “Change *

E-mail Accounts

E-mail Accounts
You can select an account and change its setkings or remove it.

Dutlook processes e-mail For these accounts in the Following order:

Mame | Tvpe | Zhange. ..
smtp.interrahost, com POPSMTP (Default)
Hokrmail HTTP add. ..

Remove

Set as Default

e

Move Down

fLL

Deliver new e-mail bo the Following location:
Personal Folders j Mew Cutlook Data File, . |

< Back, I Finish I

Zancel




Step 4: Update the Incoming mail server (POP3) to read pop3.interrahost.com and Click
“Next “

E-mail Accounts x|

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

Your Mame: IJ,:,E Email Incoming mail server (POP3): |||:|Dp3.interrah|:|st.ccum

E-mail Address: Ijemail@yuurmmpany.mm Qukgoing mail server (SMTR): Ismtp.interrahust.mm

Logon Information Test Settings

Lser Marne: Ijemail After Filling out the information on this screen, we
recommend ywou test wour account by clicking the

Password: I********* button below, (Requires network connection

¥ Remember password
Test Account Setbings ... |

I Log on using Secure Password

Authentication (SPA) Maore Setkings ... |

< Back Zancel |




Step 5: Click “Finish”
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You can select an account and change ks sethings or remoye ik, ]
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