
Step 1:   Open Outlook and go to the Tools menu and select E-Mail Accounts 
 

 
 
Step 2:   Select Add a new e-mail account 
 

 



Step 3:   Select the POP3 e-mail server  
 

 



Step 4:   Enter your account information using the information provided from your setup 
email  
 

 



Step 5:   Click the More Settings Button  
 

 
 
 



Step 6:   Select the 'More Settings' Outgoing Server tab and configure the outgoing server 
and click "OK"  
 

 
 
 



Step 7:   Click "Next"  
 

 
 
 



Step 8:   Click "Finish" 
 

 


