Step 1:

Open Outlook and go to the Tools menu and select E-Mail Accounts
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Step 2: Select Add a new e-mail account

E-mail Accounts i

E-mail Accounts

iou can change the e-mail accounts and dirertaries that Outlook uses,

E-mail

[+ add a new e-mail accourt |

£ View or change existing e-mail accourts

Directory

" add & newe directory or address book.

£ Wiew or change existing directories or address books
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Step 3: Select the POP3 e-mail server
Emailacconts 2

Server Type
You can choose the byvpe of server wour new e-mail acaunt will work with, :

" Microsoft Exchange Server
Connect to an Exchange server to read e-mail, access public Folders, and
share documents.

i+ POP3
Connect ko a POP3 e-mail server to download
wour e-mail,

" IMAP
Connect to an IMAP e-mail server to download e-mail and synchronize
mailbos: Falders,

i~ HTTP
Connect to an HT TP e-mail server such as Hoktmail to download e-mail and
synchronize mailbox Folders,

" Additional Server Types
Connect ko another warkgroup ar 3rd-party mail server.
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Step 4: Enter your account information using the information provided from your setup
email

E-mail Accounts - x|

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

Your Mame: IJ,:,E Email Incoming mail server (POP3): IprS.interrahDst.cDm

E-mail Address: Ijemail@yuurmmpany.mm Qukgoing mail server (SMTR): Ismtp.interrahust.mm

Logon Information Test Settings

Lser Marne: Ijemail After Filling out the information on this screen, we
recommend ywou test wour account by clicking the

Passwu:urd:/l I********* button below, (Requires network connection)

EEHt in Ema” v Remember password

Test Account Setbings ... |

I Log on using Secure Password

Authentication (SPA) Maore Setkings ... |
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Step 5: Click the More Settings Button

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

Yiour Marne: IJ,:,E Email Incarming mail sepver (POP3Y: IprS.interrahDst.cDm

E-mail Address: Ijemail@yuurmmpany.mm Qukgoing mail server (SMTR): Ismtp.interrahust.mm

Logon Information Test Settings

Lser Marne: Ijemail After Filling out the information on this screen, we
recommend ywou test wour account by clicking the

Password: I********* butkon below, (Requires network conneckion)

¥ Remember password
Test Account Setbings ...

I Log on using Secure Password

Buthenkication (SPA) Mare Setkings ...
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Step 6: Select the 'More Settings' Outgoing Server tab and configure the outgoing server
and click "OK"

Internet E-mail Settings




Step 7: Click "Next"

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

Yiour Marne: IJ,:,E Email Incarming mail sepver (POP3Y: IprS.interrahDst.cDm

E-mail Address: Ijemail@yuurmmpany.mm Qukgoing mail server (SMTR): Ismtp.interrahust.mm

Logon Information Test Settings

Lser Marne: Ijemail After Filling out the information on this screen, we
recommend ywou test wour account by clicking the

Password: I********* butkon below, (Requires network conneckion)

¥ Remember password
Test Account Setbings ... |

I Log on using Secure Password

Authentication (SPA) Maore Setkings ... |
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Step 8: Click "Finish"

E-mail Accounts

E-mail Accounts

You can select an account and change its setkings or remove it.

Qutlook processes e-mail For these accounts in the Following order:

Marme

I Type I

pop3.interrabost, com

PORJSMTP (Default)

Deliver new e-mail to the Following location:

Personal Folders

j Mew CQwtlook Data File. . |
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Add...
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